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1. O0mue noJa0KeHus!

o,

1.1. Hacrosimee [lonoxeHue ompenensieT MopsjaoK CO3JaHHd 'h;:gcnggibzoBaHHs{ B yueOHOM H
HAay4JHO-HCCIIEIOBATENIHCKOM — Mpoleccax  (eaepaibHOro I‘OC}’,ZIApE‘l‘BCHHOFO OIOHKETHOTO
00pa30BaTeNIbHOTO  yUpEeXIEHUs BbIcHIero oOpa3zoBaHus «Ps3aHCKME  rocynapCTBEHHBIH
arpoTexHosorndeckuil ynusepcuter umenu IILA. KocrteraeBa» — (nasee  YHUBEPCHTET)
3JIEKTPOHHON OMOTHOTEKH.

DnekTpoHHas 6uOIHOTEKa YHUBEPCUTETA - 3TO MH(OPMALMOHHAS CHcTeMa, 00eceunBaromas
CO3/IaHHE M XPaHCHHE JOKYMEHTOB B 3J€KTPOHHOM BUJE C BOSMOXKHOCTBIO JOCTYIIA K HUM Yepe3
CpencTBa BEIYMCIUTEIBHON TEXHUKH, B TOM YHCJIE IO TETEKOMMYHUKAIIHOHHBIM CETSIM.

1.2. Hacrosimee Ilonoxxenue siBisercs JOKATbHBIM HOPMATHBHBIM 4aKTOM YHHUBEpPCHUTETA H
00s13aTeNbHO K UCIIOJHEHHIO BCEMH YYACTHUKaMU 00pa30BaTeIbHbIX OTHOLICHUH.

1.3. Hacrosimee [Tonoxenue pazpaboTaHo ¢ yueTom TpeOOBaHUH CIeAYIOIIHNX
HOPMaTHUBHBIX JTOKYMEHTOB:

- TI'paxnanckoro Koaexca Poccuiickoit ®enepaunu. Yacts IV

- O®enepanpHOro 3akoHa «O6 obpaszosanmu B Poccuiickolt ®epepauum» Ne 273-O3 ot
29.12.2012 r;

- Ycrasa YHHBEpCHTETA,

- TlonoxeHus O JIOKaJIbHBIX HOPMATUBHBIX aKTaX Y HUBEPCHUTETA.

2. llesn ¥ 3aaa4H 3JIEKTPOHHOH OMONHOTEKH

@
2.1. Wndopmannonnoe odecneyeHne yueOHOr0O W HAYUHO-MCCIIEAOBATENBCKOIO  IIPOLIECCOB
YHuBepcHTeTa, B TOM YHCIE B PAMKAX CUCTEMbI AMCTAHIIMOHHOTO 00pa3oBaHus.

2.2. ObecnieyeHne NOCTYNHOCTH MOJHOTEKCTOBBIX HM3JAHUW M JOKYMEHTOB IIpENOAaBaTened u
COTPYAHMKOB Y HUBEPCHTETA B JIEKTPOHHOM (opme.

A

2.3. TlpenocTaBieHue MONB30BATENSIM HOBBIX BO3MOXHOCTEH paboThl ¢ GOiBIIMMU 0ObEMaMU
UH(pOpMaLIHU. -

2.4. Monepuu3zauus OUOIHOTEYHBIX TEXHOJIOTHH.

2.5. Jlonrocpounoe XpaHEeHHE INEKTPOHHBIX MATEPHATIOB.

3. CTpykKTypa 3JIeKTPOHHOM OMOJINOTEeKH

3.1. OmexTponHas GMOMHOTEKA BKIFOYAET CIIEMYIOLIME BU/IbI NEKTPOHHBIX PECYPCOB!

Ilo popme cobcmeennocmu:




- pecypcel S1NEKTPOHHOrO Kataiora OuOMHOTEKH YHMBEpCHTETa U ApYyrux 0a3 JaHHBIX

COOCTBEHHOI I'eHepaluy; oo,
%
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- JNEKTPOHHBIE PECYPCHI, SIBIMIOLIMECS COOCTBEHHOCTHIO YHHMBEDCHTETA, T.€. CO3NAHHEIE
TNPENojaBarTessiMA ¥ COTPYIOHMKAMH YHHBEPCUTETa B TIOPSIKE BBINOJHEHUS CITY)XeOHOM
JESTENBHOCTH;

- 3JIEKTPOHHBIE PECYPCHI, HE SIBIAIOLIMECT COOCTBEHHOCTBIO YHHBEPCHTETA, MPEIOCTABICHHBIC
(GHU3MYECKIMH 1 IOPUIHYECKUMHE JIMIIaMH, HMEIOIIMMU Ha HHX I1paBa COOCTBEHHOCTH;

- pecypcel CBOOOTHOrO JOCTyma, HeoOXomumble i obecrieyeHUs: ydeOHOrO M HaydHO-
HCCIIEN0BATENBLCKOrO IIPOLIECCOB M CO3/1aBaeMble B Iporiecce pabortsl B MHTEpHET.

Ilo eudam Hocumeneii ungopmayuu:
- QJIEKTPOHHBIE pecypcesl B popmare CD u DVD;
- JJIEKTPOHHBIE PECYPCHI B BUIE OTICTHHBIX (HaliiioB.
3.2. DnextponHas OuOnvioTeKa YHUBEPCUTETA BKIIIOYAET:
- 2JIEKTPOHHBLA KaTanor OUOIHOTeK: Y HUBEPCHTETA;
- IOJIHBIE TEKCTBI YYeOHHUKOB, y4eOHBIX TTOCOOUH, MOHOrpaduil, U3TaHHBIX B YHHBepCHTeTe;
- JIEKTPOHHBIE YIeOHO-MeToRYecKHe Kommuekcsl (YMK);

- [OCTYNl K KOJUIEKIMAM 3JeKTpOHHO-OMbnnoreunsix cucrem (DOBC), ¢ arperatopamu
KOTOPBIX 3aKJIIOUEHbI IOTOBOPA;

- aHAJIOTH ICYATHBIX H3JaHHK W3 (i)OHIIa OuOMOTEKH BYy3d, CO3JaHHBIC C HCHOJB30BAHHUCM
METOJA0B CKaHHPOBAHUS TCKCTOB,

- xypnan «Bectauk PTATY » u npyrue Bumb ﬁOKyMeHTOB.
4. KomniiektoBanHe GoH/1a 3JIEKTPOHHOU OHOIHOTEKH
4.1. HCTquHkaMH KOMIIIEKTOBaHHA (GOHIA AMEKTPOHHOM OHONMOTEKH SIBIISIOTCS:
- U3ATENBCTBO Y HUBEPCUTETA,
- haxynbTeThl, Kaheaphl U ApYrHe Noapas/eieH s BY3a;

- OpraHu3alUy — MOCTABIIUKHY JJIEKTPOHHBIX M3JaHHH U NOKYMEHTOB.
o

4.2. DNeKTPOHHBIE M3/IaHNs U JOKYMCHTH! SBILTFOTCS OOBEKTaMK aBTOPCKOTO TpaBa M OXPaHSIOTCS
3aKOHOZATENLCTBOM PO U MEXTyHApOJHBIMHE KOHBEHIMSME. B citydae nefcTBUs aBTOPCKHX HpaB C
npasoobnanarenem 3akmouaercst Asropekuii foropop (IIpunoxenue Nol), Axt npuema-nepenadn K
ABTOPCKOMY JIOTOBOpY (Hasiee - AKT IpHema-riepejadd), peryJMpyrolye npaBa By3a UCIOJIb30BaTh
JAOKYMEHT Ha YCIIOBHSX, OINpPENENAEMBIX JIOrOBOPOM C COOMIOJIEHHEM OOOKOHBIX HHTEPECOB,
TMICH3MOHHOM ¥ IPABOBOI YHCTOTHI 3JIEKTPOHHOTO H3IAHUS UIIH JOKYMEHTA.
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AKT npueMa-nepeaaul  ABJICTCA HEOTHEMJIEMOH  49acTBIO ABTOpCKOFO J0roBopa

(Ipunoxxerne Ne2). o '
‘ . 3 ';~r i
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4.3. CBoGOJHOMY TEPEBOJY B INMEKTPOHHYIO GOpMY (CKAHMPOBAHKIO) MOIJICNAT M3JaHUs, Ha

KOTOpbIE MCTEK CPOK JEHCTBHsS aBTOPCKOTO IpaBa B COOTBETCTBAM ¢ YacTeio 4 ['pakmaHckoro

konekca PD.
4.4. K BunaM 31€KTPOHHBIX IOKYMEHTOB M H3IaHUH OTHOCATCS:

- JNIEKTPOHHBIE AHAIOTH ' (BEPCHU) NEYATHBIX W3JJaHUH, MOJATOTOBJICHHBIC MPENOAABATENSAMU U
COTPYJHHMKaMH YHHMBEPCUTETa M W3/IaHHBIE B YHHBEPCUTETE B COOTBETCTBMH C IUIAHOM H3IaHMH
HayyHOH U yueOHOW nwmreparypwl (mianoswle u3danust). 1DIaHOBBIE W3IAHHWS — SBISIOTCS
COOCTBEHHOCTBIO YHHBepcuTera. [lopsAmok NpemsocTaBNeHUs IUTAHOBBIX W3JAHMI OfpenencH B
noxpazzene 5.1.

- 3JIEKTPOHHBIE NOKYMEHTHI Yy4eOHO-METOJMYECKOrO U HAyYHOTO HAa3HAYEHWUS, ITOIIOTOBJICHHbIC
NPENnoJaBaTelIMI M COTPYIHMKAaMH Y HUBEPCUTETA /ISl OpraHu3alliy y4eGHOro MpoLecca B MOPSIIKE
CHyXeOHBIX oOs3aHHOCTER  (cryoicebnvie  Ooxymenmst). CiykeOHblE HTOKYMEHTHI —SBISIFOTCS
COOCTBEHHOCTBIO YHUBepcuTeTa. [Iopsanok mpenocTapsiieHus CIyXeOHbIX JOKYMEHTOB ONPENCNICH B
noapazzaene 5.2.

- JNIEKTPOHHBIE JIOKYMEHTB! Y4eOHO-METOAMYECKOr0 ¥ HAYYHOTO Ha3HAYCHHs!, IOATOTOBJICHHBIE
NIpenofiaBaTeMH M COTPYAHHKAMH YHUBEPCHTETA B WHWLMATHBHOM TOPSUIKE (WHUMUAMUGHDIE
Ooxymenmupt). VIHMUMaTUBHBIE JIOKYMEHTBI SIBISIIOTCS COOCTBEHHOCTBEO aBTOpoB. [lopsmok
HPEAOCTaBIICHHsI MHULMATHBHBIX IOKYMEHTOB ONPEENIeH B roapasgene 5.3.

- SNIEKTPOHHDbIE U3JaHMs — QHAJIOTHU NIEYAaTHBIX U31aHUH U3 GoHza OHOTHMOTEKH By3a, CO3aHHbIE C
HCIIOJIL30BAHUEM METONOB CKAaHMPOBAHWS TEKCTOB (aHanoru uagaHui). Ilopsnok npemocrapieHUs
AHAJIONOB M3JAHUH OTIpeNesieH B nofpazaene 3.4

- OIEKTPOHHBIE W3NAHMS WM [OKYMEHTBI, aBTOPhl KOTOPBIX HE SBJISIOTCA COTPYIHHKAMH
YHUBEpCHUTETA (cmopoHHue u30anuA). [lopsaoK nNpegocTaBNeHns CTOPOHHMX H3JaHWH ONpengyieH B
noapasnene S.5.

S. IlopAaoK npeaocTaB/IeHUs] MATEPHANOB B (POHX PJIEKTPOHHOIM
OHOIHOTEKH

5.1. IlnaHoBBIE W3maHUs YHUBEpCWTETa, BKTIOYAs ODNCKTPOHHYIO KOIMHIO TOKYMEHTa,
TnepenaroTcs M3 u3JatenscTBa B (Qonnx Oubnuorekn VYHuBepcuTeTa IO akTy, B KOTOpOM
3a(HKCHpOBaHBl Ha3BaHMUE, KOJHYECTBO IK3EMILIAPOB ¥  CTOMMOCTH  IEPEaBaEMBIX
SIEKTPOHHBIX U3JAHHIA.

5.2. SJ'IGKTpOHHHe dHaJIOTH HU3JaBacMbIX B YHI/IBCpCI/ITeTC TPYHAOB npenonaBaTeneﬁ u
COTPYAHHUKOB, HpaBOOGJIaI[aTCJ'IeM KOTOPBIX  ABJIACTCA YHI/IBepCI/ITeT (BBIHOJ’IHCHI:.I Kak
CJ'[y}KeGHOe 3a}laHH€), aBTOpCKHﬁ JAOTOBOP UIA NOCHCAYIOINETO XpPaHCHHUA  IIEpenacTcsa U3
H3JaTEeNbCTBA B OTAEH  KOMIUICKTOBaHUA OHONHOTEKH OJHOBPEMCHHO C nepeﬂaqeﬁ
COOTBETCTBYIOIUX NMEYATHBIX HU3IaHUH.

o



5.3. MHunuaTHBHBIE NOKYMEHTHI INPEJOCTaBISIOTCS B (DOHJ ODJIEKTPOHHOU OUOIHOTEKH
JIMUaMH, HMEIOUIMMA Ha HMX MpaBa COOCTBEHHOCTH B, COOTBETCTBHH C NeHCTBYIOLINM
3aKOHOJATENBCTBOM. VHMIMATHUBHBIE JNOKYMEHTHI nepé’zi@qrcg? B (oHI 3nEKTpOHHOM
OHOIHOTEKM Ha YCIOBHSX, YKa3aHHBIX B aBTOPCKOM nof&aope Ha HCHOJB30OBaHHUE
00pa30BaTENBHOIO 3JIEKTPOHHOTO JOKYMEHTA JUIS MONoJHeHus GoHmaa OuGIHoTeKH. ABTOPCKHI
JIOTOBOP JOJDKEH OBITH 3aKiIIOYeH MEXAY ¢elepalbHbIM TOCYJapCTBEHHBIM OIOIKETHBIM
00pa3oBaTeNbHBIM yUYPEXKIEHHMEM BhICHIEro oOpa3oBanus «Ps3aHCcKuil rocygapcTBEHHBIN
arpoTeXHONOrHYeCKHi yHuBepcuteT uMeHH [1.A KocTerueBay B JHIE pekTopa, AeHCTBYIOUIETO
Ha OCHOBAaHMH YcCTaBa M JIMIOM, OONajaloUldM NpPaBoM COGCTBEHHOCTH Ha IepeaBaeMbIl
marepuan. Ilpy cocraBienny AOroBopa PeKOMEHIYETCS MCIONb30BAaHUE THIIOBOIO ABTOPCKOTO
norosopa. [loanucanHbli 3K3eMIISp aBTOPCKOTO JOTOBOpA, aKT IpUeMa-Niepeayd XpaHSATCs B
OTzeIe KOMILJIEKTOBAaHUS OHONIMOTEKH YHUBEpPCHTETA.

5.4. AHanoru mnevarHBIX HM3JaHHH, MMEIOIMUXCA B OMOAMOTEKE, MOTYT OBITH CO3[JaHBI B
6ubnuoTeke By3a NpH (QYHKIHMOHUPOBAHHH CHCTEMBI JJICKTPOHHOM JOCTAaBKM JOKYMEHTOB, a
TAKXKE [UIs PEIKMX U BETXHX U3JaHUH.

5.5. Croponnue u3anus nepenatorcs B GoHa OUONMOTEKH JUIAMH, HMEIOUIUMH HA HUX
NpaBO COOCTBEHHOCTH B COOTBETCTBUM € JEHCTBYIOHMIMM 3aKOHONATEIBCTBOM. ABTOPCKHIA
JIOTOBOp JOJDKEH OBITh 3axiodyeH Mexay DenepalibHbIM TOCYAapPCTBEHHBIM  GHOMIKETHBIM
00pa3oBaTeNIbHBIM ~ YUPEXKAEHHEM BhICLIEro oOpa3oBaHus «Ps3aHCKHE TocCylJapcTBEHHBIH
arpoTexHoNOTHuecKuil yHMuBepcuTeT uMeru I1.A KocThiuea» B juue peKTopa, AeHCTBYHOLIEro
Ha OCHOBaHMM YCTaBa U JIMIOM, OOJajaroIiM MPaBOM COOCTBEHHOCTH Ha MNepeNaBacMbIA
MaTepual.

6. O6mne Tpe6OBaHNS K MOATOTOBKE YJIEKTPOHHBIX TOKYMEHTOB H
H3JaHUI ‘

v

6.1 . O6mme TpeGoBaHUS K MOATOTOBKE 3MEKTPOHHBIX JOKYMEHTOB CIEYIONIKE:

- OJEKTPOHHBIE JOKYMEHTBI MOTYT OBITH NOATOTOBNEHB! B JIOOOM yHOOHOM IS aBTOpa
dopmare. Tpexnourutensusl gopmater: MS Word (DOC wm RTF), HTML, PDF, tekcr
ANSI; a

- H306pa$x<eHH;1 (pucyHku, ¢otorpadun © T.M.), BXOAALIME B COCTaB 3JIEKTPOHHOIO
JIOKYMEHTa, MOTYT OBITH MNpPEACTABICHH! OTACIBKO WM, €CIM MO3BOJSET BHIOpAHHBIH
¢opwmar, B TexcTe JoKyMeHTa. PopMaT H300paXkeHHH HE PErIaMEHTHPYETCS;

- MPOrpaMMHBIE MPOAYKTHI, SBISIOLIMECS COCTABHOM YacTBIO 3JIEKTPOHHOTO IOKYyMEHTa
(HamprMep: CpeAcTBa NMPOCMOTPA AOKYMEHTa, MPUMEPHl U T.I1.), JHOJKHBI HMETh B CBOEM
COCTaBE OIHCaHHe (MHCTPYKLIUIO), TOCTATOYHOE AJi PabOThI C HUMH,

- JIOKyMEHTBl MOTYT OBITh APXUBHPOBAHBI C IOMOINBIO apxuBaropoB RAR, PKZIR
WinRAR, WinZip. ’

6.2. DNeKTpOHHBIE M3HaHUS U JOKYMEHTh NPHHMUMAIOTCA Ha JHOOBIX MAaIIMHOYHTAEeMBIX
HocHuTensax. JlomyckaeTcs MPUBOIUMTL CCBUIKY (CETEBOM ajipec), YKa3bIBAIOWIYIO Ha (QH3HYECKOe
MECTOIOJIOKEHHE DIIEKTPOHHOTO JOKYMEHTA B JIOKAJILHOH CeTH YHUBEpCHTEeTA W MIHTEpHET.




6.3. Hocurenu JJIEKTPOHHOTO NOKYMCHTA U CaMHU HOKYMCHTH! JOIKHEBI OBITH CBOOOJHBI OT

BPEAOHOCHOT'O ITPpOrpaMMHOT0O obecneyeHus. o,
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6.4. VlHaexcauus W KATATOTU3ALHMA NEKTPOHHBIX TOKYMEHTOB HA (PU3MYECKUX HOCHTENAX
OCYLIECTBIIETCS B OT/IeJ)Ie KOMILICKTOBaHHUA.

6.5. Karanorusamus 31€KTPOHHBIX PECYpCOB, BKIIOYAaeMBIX B JJIEKTPOHHYIO OHOIHOTEKY,
ocymectsisercst Ha ocHoBe OCT 7.82-2001.

7. Pasmemenre H XpaHeHHe YJIEKTPOHHbIX JOKYMEHTOB H H3XaHHUI

7.1. Pa3sMemieHne ¥ NpeAcTaBNeHUE NEKTPOHHBIX JOKYMEHTOB M M3JaHUM YHHUBEPCUTETA C
BO3MOXXHOCTBIO JOCTyIla K HUM 4Yepe3 JOKaJbHYIO ceTh H/wim HWHTepHeT oOecnedyuBaet
OHONHOTEKA COBMECTHO C OTIC/IOM TEXHHUECKOM dKcIuIyatauud OBM. DieKTpoHHEIE U3TaHHAs
Ha CD u DVD xpanstcg B oTaese aBTOMaTH3alul OUOITHOTEYHBIX MPOLUECCOB U JOCTYIHBI IS
paboTHI B 3amax UHGOPMAIIUHA.

7.2.  CTpyKTYpHBIMH IOAPa3JEICHHUAMH, B3aUMOJCHCTBYIOIIMMH [PH OpraHU3aUNW
pasMEUICHUsT M XPAHEHWS JJIEKTPOHHBIX NOKYMEHTOB M H3JaHHM, ABISIOTCS: H3AaTeIbCTBO
y4eOHOH JHTEpaTyphl H y4eOHO-METOAMYECKUX TOCOOHIA, OTAEN TEXHUYECKOM 3KCIIyaTanuu
9BM, 6ubnuoreka.

7.3. TexHonoruss XpaHCHHsS ONEKTPOHHBIX JOKYMEHTOB ONPEAEHSIETCS  COCTABOM
HH(POPMAIMOHHOTO ¥ NIPOTrPaMMHOr0 00eCIIeYeH S AEKTPOHHOM OHOIHOTEKH.

7.4. Texuonoruro HaACXKKHOI0 XpaHCHHA M HCHOJNB30BaHUA HTOKYMCHTOB SHCKTpOHHOﬁ
6H6HI/IOTGKI/I, 3alllUTY OT HCCAHKHNHOHHPOBAHHOIO  KOIIMPOBAHMS obecrnieyuBacT OTAEH
TEXHHYECKOU SKCIuTyaralluiiu O9BMu OT/AEN aBTOMATH3AIUKA ONONMOTEUHBIX HNponecCoB.

7.5. XpaHeHHUE MEKTPOHHBIX PECYPCOB OCYIIECTBIISIETCS CASAYIONIMM 00pa3oM:

- JIOKaJbHBIE YTEKTPOHHBIE PECYPCHI, MOCTYNUBINKME B GHOIMOTEKY 1O 3aKasaM Kadenp oT
U31aTENBCTB U KHUTOTOPIOBBIX (PUPM, XPAHITCS HAa MAIIMHOUHUTAEMBIX HOCHTENSX H BBIIAIOTCS
TOb30BATENSAM TONBKO AN paboTH! B 3a1aX HHpOPMALINH;

P

- JJICKTPOHHBIC NOKYMEHTHI, NOJYUYCHHEBIC 10 JOTOBOpaM OT l'I]Z)aBOO6.II&ZI&T€JICI\/’I> XpaHATCA HA

cepBepe OUOIUOTEKY;

- CCTCBBIC JJICKTPOHHBIE JOKYMECHTBI CBOOOIHOTO JAOCTyIIa U JAOKYMEHTHI ApCHAOBAHHBIX
3H€KTp0HHO-6I/I6HHOT€‘IHHX CUCTEM pasMElIaroTCs Ha CEpBEpax HpaBOO6HaIIaTCHCﬁ.

7.6. 3amuTa 3JIeKTPOHHBIX PECYPCOB OT KOMIBIOTEPHBIX BUPYCOB H HECAHKIIMOHHPOBAHHOI'O
- &
KONMMPOBAaHHA OOECIEeYMBAECTCs MeXaHu3MamMu oOued 0e30MacHOCTH  JIOKATBHOH — ceTH
VYHuBepcurera.

7.1. Jins pemenus 3anady MHQOPMAIMOHHOH 0€30MacHOCTH 3JEKTPOHHOH OUOMHOTEKH
OpraHM30BaHO DpE3EPBHOE KONHMPOBAHHE PpECYPCOB JIEKTPOHHOH OHOMMOTEKH, KOTOpOe
OCYIIECTBJISET 3aB. OTAEIOM aBTOMAaTH3aluM OHONHOTEYHBIX MNPOMECCOB OUOIHOTEKH.
Pe3epBHBIE KOMMU XPAaHATCS B OTACNE aBTOMATH3AIMY OUOIMOTEYHBIX IPOLIECCOB.






